2008 PROJECT PROFILE AND VOLUNTEER ACTIVITY (PPVA) DATA COLLECTION
SENIOR COMPANION PROGRAM (SCP)
EGRANTS INSTRUCTIONS FOR GRANTEES

The following instructions with eGrants screen shots walk you through completing the PPVA
report. Please see the separate “Help Text” document for descriptions of each field.

1. All of the fields on the PPVA form are required. Each field must be completed in order to
submit the PPV A report. If there are no numbers to report for a particular data field, please
enter a “0”.

2. Please be sure to scroll down to the end of each category to ensure all required fields are
filled-in.

3. You will be unable to make changes once the report has been submitted. To make changes
after the submission, please contact your Corporation State Office.

4. To print a copy of the PPVA report, click on the “Print PPVA” button on the “Review and

Submit” screen.
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eGrants is the Corporation for Mational and Community Service's web-bazed system for:

Submission and tracking grant applications and concept papers;

On-line grant application peer review;

Megotiating and awarding grants and cooperative agreements;

Managing grants and cooperative aareements including processing amendments, snd continuations;
Creating, submitting and editing your recruitment listings;

Selecting applicants and searching for applicants;

Approving project transportation (-81) forms (WISTA only); and

Firancial Status and Progress Reporing.

Click here to link to the eGrants ! My AmeriCorps Training and U=zer Support page within our Resource Center
wehizite.

Former AmeriCorps Recruitment and Placement System (ACRPS) uzers click here for information about using the new
recruitment functionaslity in eGrants.

eGrants System Status
as of Tuesday, October 14, 2008

SYSTEM OPERATING HORMALLY

Scheduled eGrants Systemn Outages
as of Tuesday, October 14, 2005

There are currently no scheduled systemn outages for eGrants.

Heip Desk mformation:

Phone: 885-677-7349
Email: egrantshelp@cns.gov
Hours of operation: 5:00 AMto 6:00 PM Eastern time, Monday through Friday

Login:

Please click here
to Use eGrants
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After logging onto Grants Phase 11 you will see the following screen.

Step (2) Select the PPV A screens under Grant Management, This will bring up the PPVA
screen.

eGRANTS MESSAGES MY GRANTSfAPPLICATIONS

Start a New Application My Account Grant Management

Click the links below to begin a new Click on the links below to access common Create Continuation B
grant application or concept paper. account functions, Amendment B
Start a Mew Application 8 8 My Account Financial Status Report B

-] Equal Opportunity Survey
Progress Report -]

PP¥& Report B «

Start a New Concept Paper -]

S05 Approved | Report a Bug

Step (3)
e Select the most current grant number and “cdit PPV A view PPVA” will appear on the
right column.

o If another grant number is selected only “view PPV A will be seen. Select “edit PPVA” to
fill-out the PPVVA screen.

senior Corps PPYA Welcome Ulises

07/01/2007 - 06/30/2008 11/30/2008 PPUA Report Reviewed by CHCS edit | print




Step (4) The first screen shows the Reporting Period for PPVA: July 1, 2007 — June 30, 2008 and
the Due Date, November 30, 2008.

You can move to different sections of the report by clicking list in the left column or by clicking the
“next” button as you finish each screen. Data is automatically saved by clicking “next”.

B Senior Corps PPWA

Demaographics For information about the Project Profile and Yolunteer Activity {PPYA) Report

Service Infarmation Senior Corps PPYA

Clignt Information

Grant# 08SCAMAODO1 - SCP
Special Needs Sarved

) Due Date: 11/30/2008
Stations

Review and Subrmit Status: FPWA Report Reviewed by CNCS

Reporting Period: 07/01/2007 - 06/30/2003

7l Project has Internet Access

Grant #: 085CAMADODL ¥/ Project Serves More than One State

Project Period I

Project Started as Non-CHCS Funded
0i/01/2008 - 12/31/2010

¥l Projectis Statewide or Multi-City



Step (5) “Demographics” is the first data category. Fill in the number of volunteers in each
field.

Note: The total in each section should equal the total number of volunteers for the project. Help
Text is available on the screen to explain each PPVA data category.

() Dermeepemkiz the PPYA repart, If there are no numbers to report for a particular data field, enter a 0,

Be sure to scroll down to the end of each category to ensure completion of all required fields,
Service Information

. , For maove Information ciick here
Client Information
Special Meeds Served

Stations

Age Group
Review and Submit

60 to 62

63 to 65
Grant Info

66 to 74
GFrant #: 083CAMADOL

75 to &4

Project Period

oil/01/2008 - 12/31/2010 85 and over

Gender
Fermnale
Legal applicant Info
Male
City of Boston-Elderly Affairs o
Ethnicity

Zormm

one City Hall Plaza
R 271

Bozton, MA 02201

Hispanic or Latino

Mon-Hispanic or Mon-Latino
Racial Group

Arnerican Indian or Alaskan Mative
Asian

Black or African American

Mative Hawaiian or Pacific Island

White

I0000§00gn08n00nDg



Step (6) SCP Service Information. Fill in the number of volunteers in each field.

B service Information
Client Inforrmation
Special Meeds Served
Stations

Fewview and Submit

Grant Info

Grant #: 025CAMAODL

Project Period
01/01/2002 - 12/21/2010

Legal Applicant Info

City of Boston-Elderly Affairs
Cornrm

One City Hall Flaza

Form 271

Bozton, Ma 02201

For more Information click heve B

¥olunteers

Total number of Volunteers

Total Mumber of Mon-Stipend Wolunteers

Total number of Yolunteers who served in private homes
Total number of hours served

Applicants

Turned away as over income

Turned away as age 59 or younger
Yolunteers Separated

Ernployrment, moved, family, new interests

Health problems, death

Transpaortation problems

Incorme became aver allowable gquidelines to receive stipend

Paoor performance
Hours Served

Mumber of Yolunteers serving 15 - 19 Hours per week
20 - 29 Hours per week

30 - 40 Hours per week
¥olunteer Leaders

Mumber of Senior Companion Leaders
Senior Companions recruited by Senior Companion Leaders

Community Yolunteers recruited by Zenior Companion Leaders
Yolunteer Client Ratio

Serve 1 client weekly
Saerve 2 clients weekly
Serve 3 - 5 clients weekly
Serve 6 - 10 clients weekly

Serve 11 or more weekly

Be sure To scroll down To the end of each category o ensure completion of all regquired fields,
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# of ¥ols
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# of ¥ols

L

# of Yols

LT



Step (7) SCP Client Information:  Fill in the number of clients in each field.

LEPYICE LATOFMation

B Client Informmation
Special Meeds Served
Stations

Rewview and Submit

Grant Info

Grant #:1 02SCAMADDDL

Project Period
0i/01/2008 - 12/31/2010

Legal Applicant Info

City of Boston-Elderly Affairs

For move Information clicl here

Clients Served

Total number of clients served

Murnber of potential clients awaiting services of a Senior Companion

Ages of Clients Served

Ages 22 - 44
Ages 45 - 64
Ages 65 - 74
Ages 75 - 84

Ages 85 or higher

Step (8) SCP Special Needs Served

Each type of special need served has 2 columns: “# of Vols”, “# of Clients”
o “For # of Vols”, please fill in the number of volunteers. If zero then please enter a “0”

# of Clients

Il

# of Clients

U

o “# of Clients”, please fill in the number of volunteers. If zero then please enter a “0”

B special Meed: Servad
Stations

Rewview and Submit

Grant Info

Grant #: 08SCAMADDL

Project Periad
01/01/2008 - 12/31/2010

Legal Applicant Info

City of Boston-Elderly Affairs
Cormm

One City Hall Plaza

Frm 271

Boston, MA 02201

Special Needs

Alzheimer's Disease

Chronic Care Disabilities/Frail Elderly

Developmentally Disabled Adult

Ernotionally Impaired Adult

Hearing Impaired adult

Short-Term Disabilities

Substance Abuse (Adult)

Terminally Il Adult

Wisually Imnpaired Adult

Caregivers receiving respite through Senior Companion Services

Other Special Meeds

# of ¥ols

# of
Clients




Step (9) Faith-based Stations: Fill in the total number of faith-based volunteer stations and the
number of total volunteers serving with these stations.

Note: Other VVolunteer Station is collected via the Station Rosters submitted to the State Office at
the time of the grant application submission

e e e

B stations Faith Based Stations # of Stations # of Yols

F.eui d Subrmit . .
s AN BuRm Total number of faith-based Stations 7 Volunteers

Step (10) Review and Submit:
e Click on “View/Print PPVA Report” to confirm your responses.
e If you need to change any responses you can do so by clicking “edit” in the appropriate
section(s).
e After editing, click “View/Print PPVA Report” again to confirm your answers are correct.
Click “Submit PPVA Report” to complete the final step. This step submits your report to your
Program Manager in the State Office.

Dernographics Review and Submit

Service Information Please review and submit your information

Client Infarmation

Grant# 08SRSKYOO1 - RSYP
Due Date: 11/30/2008
Stations Status: PPVA Initial Entry
B Review and Submit Reporting Period:07/01/2007 - 0643072008

Service Categories

Demographics: edit

Grant #: 02SREKYOOL
Service Information: edit
Project Period

0170172008 - 1273172010
Client Information: edit

Service Categories: edit h

Stations: edit
Cormmunity Action Council

Lexington-Fayette Available Actioffs: View/Print PPVA Report || e
P2 Box 11610

710 west High Street

) Submit PPY¥A Report B
Lexington, Ky 40376

Questions? Please contact your Program Manager in the Corporation State Office.
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